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Paccmotpeno YTBepKIEHO
Ha 3aceJlaHuM IIKOJBHOI'O0 METOJUYECKOIO COBETA nupektopoM MBOY «Ycrbsinckas COILL
npotokosl Ne4 ot «9» suBaps 2015r. ITpuxaz Ne Son or «12» suBaps 2015r.

MOJIOKEHHUE O IIKOJbHOU BUBJIUNOTEKE

I. O0mme nosnoxkeHust
1.1. buGnmoreka sBiseTcs CTPYKTYpHBIM noapasneneaueM MBOVY «Ycresauckas COLLy (manee — mkoiia),
YYacCTBYIOUIMM B y4eOHO-BOCIHMTATEIbHOM TIpOIlEcCE B LENAX OOECIeUYeHUs MpaBa YYaCTHUKOB
00pa30BaTeNbHOTO Mpoliecca Ha OecIIaTHOE MOJIb30BaHuE OUOIMOTEUHO-MH(POPMAIIMOHHBIMH PECYPCAMH.
1.2. lesrensHOCT OMOMMOTEKH (ajiee — NIKOJIbHAS OMOIMOTEeKa) OTpakaeTcs B Y CTaBe IIKOJIBI.
1.3. Ilenu mIKoapbHOW OWMOIMOTEKHM COOTHOCSTCS C IEJSIMU IIKOJIBI: (hOPMHpPOBAHHE OOIICH KYJIbTYPHI
JUYHOCTH  OOY4YaloOIMXCS HAa  OCHOBE  YCBOEHHMS  0053aTelIbHOIO  MHUHUMYMa  COJEp)KaHUs
o011e00pa3oBaTeabHbIX MPOrpaMM, HX aJanTalus K JKA3HM B OOILIECTBE, CO3/JaHHUE OCHOBBI JUIS
OCO3HAHHOTO BBIOOpA U MOCJIEIYIOIIET0 OCBOCHUS MPOo(eccroHaIbHBIX 00pa30BaTeNbHBIX IPOrPAMM.
1.4. lllkonpHass OMOTMOTEKA PYKOBOJICTBYETCSI B CBOCH JEATEIBHOCTH (eiepabHBIMU 3aKOHAMH, YKa3aMu
u pacnopspkenusmu Ilpesunenta Poccuiickoit ®epepanui, NOCTAHOBICHUSMU U PACHOPSIKCHHUSIMH
[IpaButenbctBa Poccuiickoit ®enepanuu, pemeHussMu MuHuctepcTBa o0OpazoBaHusi Poccuiickoit
denepaunu, UHCTPYKUUIMU MHUHUCTEPCTBA MHOCTPAHHBIX e Poccuiickont denepanuu, Y cTaBoM IIKOJIbL,
[Tonoxxennem o OMOIMOTEKE, YTBEPKICHHBIM AUPEKTOPOM ILKOJIBI.
1.5. Tlopsnok mMonb30BaHHMS HMCTOYHMKAMHM WH(GOpPMAIlMU, MEPEYeHb OCHOBHBIX YCIYr M YCIOBUS HX
npeaocTapieHus onpenenstores [lonoxenuem o mkonbHOW Oubmuorexke u [lpaBunmamu mosib30BaHUS
HIKOJIHOM OMOIMOTEKON, YTBEPHKIEHHBIMU TUPEKTOPOM IIKOJIBI.
1.6. Illkoma HeceT OTBETCTBEHHOCTh 3a JOCTYIIHOCTb M KadeCTBO OMOIMOTEYHO-MH(OPMAIIIOHHOTO
oOciyxuBaHUsI OUOITHOTEKH.
1.7. Opranumzamust 0OCHTY)KMBaHHS YYaCTHHUKOB 00pa30BaTENbLHOTO TMpoIllecca IMPOU3BOIAUTCA B
COOTBETCTBUU C MPAaBUJIAMHU TEXHUKH 0€30MacCHOCTH M MPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMU
TpeOOBAHUSIMHU.

II. OcHoBHBIE 3a124H
2.1. OCHOBHBIMU 3aaYaMU IIKOJILHOW OMOJIMOTEKH SIBISIOTCS
a) oOecrieyeHHe YyYacTHHKaM 0Opa3oBaTeNbHOTO TIpoliecca — OOydJarouuMmces, TeAaroru4ecKum
pabOTHUKAM, POAUTENSAM (MHBIM 3aKOHHBIM MPEICTABUTENSAM) O0y4aroImuxcs (Jajiee — I0JIb30BaTENsIM)
— Jjoctyna K wH(pOpMaIuu, 3HAHHUSIM, HIESM, KYJbTYPHBIM IEHHOCTSIM MOCPEICTBOM HCIOJIB30BAHHS
610IMOTEeYHO-MH(POPMALIMOHHBIX PECYPCOB IIKOJBI HA Pa3IMYHBIX HOCHTENSAX: OyMaXHOM (KHMIKHBIN
doH, GOHI IEPUOANYECKUX U3/IaHNN ); KOMMYHHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTESX;
0) BocnUTaHHE KYJIbTYPHOTO U I'PaXJaHCKOI'O CaMOCO3HAHUs, MOMOIIb B COLMATU3AIUN 00y4Jaroerocs,
Pa3BUTHH €r0 TBOPUYECKOTO MOTEHIINATIA,
B) (hOpMUpPOBaHME HABBIKOB HE3aBUCHUMOI0 OMOJIMOTEYHOIO IMOJIb30BaTelNsA: 00y4eHUE MOUCKY, OTOOpY U
KPUTHYECKOH OlleHKEe HH()OpMAIIHH;
I') COBEpILICHCTBOBAaHME IPEAOCTABISEMbIX OHUOIMOTEKOH yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTMM W KOMIbIOTEpU3aLUUU OUOIMOTEUHO-MH(POPMAIIMOHHBIX MPOIIECCOB,
dopmupoBanne KoMpOpTHON OUOINOTEUHOM CpEIbI.

ITI. OcHOBHBIE PYyHKIHH
3.1. JIyst peayiM3aniivi OCHOBHBIX 3aJ1a4 OMOJIMOTEKa:
a) hopmupyet poH ONOINOTEYHO-MH(DOPMAITMOHHBIX PECYPCOB LIKOJIBIL:



* KOMIUICKTYeT YHUBEpCAIbHBIM (HOHI YIEOHBIMHU, XYHAOXKECTBEHHBIMH, HAYYHBIMH, CIPaBOYHBIMHU,
NEeAarorn4ecKUMH W HAy4YHO-TIONMYJISPHBIMU JOKYMEHTaAaMH Ha TPAJAMIMOHHBIX U HETPAIUIIMOHHBIX
HOCHUTEISIX HHPOPMALINY;

* nonoJiHseT GoH1 HHPOPMAIIMOHHBIMU pecypcamu cetu HTepHeT;

0) co3gaet HHMOPMALMOHHYIO TTPOTYKITHIO:

* OCYIIECTBIISIET aHATMUTUKO-CUHTETHUECKYIO TiepepaboTKy HHpopMaluu;

* OpraHmzyer M BeIeT CHpaBOYHO-OMONIMOrpaduueckuii —ammapar: Katajord  (andaBHTHBIM,
CUCTEeMAaTUYECKUI), KapTOTEKH (CUCTEMATHUECKYyl0 KapTOTEKy CTaTel, TeMaTU4ecKue KapTOTEKH),
AJIEKTPOHHBIN KaTajor;

* pa3pabaThIBaeT peKOMEHIaTeIbHbIC OnOIMorpadguiyeckrue mocoous (CUCKH, 0030Phl, yKa3aTelu U T.11.);

* obecnieunBaeT HH(POPMHUPOBAHKE TIOTB30BATENEH 00 MH(DOPMAITIOHHON MPOTYKIINH;

B) ocymiecTBiseT AuddepeHnnpoBaHHoe OMOINOTEUHO-UH(DOPMAITMOHHOE 00CTY)KHBAaHNE 00YJarOIIUXCS:
* opraHu3yeT OOy4YeHHE HaBbIKAM HE3aBHCUMOr0 OHOJMOTEYHOTO TIIOJIb30BATENII W MOTPEOUTENS
uH(pOpMalliK, COACUCTBYET MHTErpallMd KOMIUIEKCA 3HAHUM, YMEHHMH M HABBIKOB PabOThl C KHUTOU U
uHpopmanuei;

* OKa3bIBaeT MH(GOPMALMOHHYIO MOJJIECPKKY B PEIICHUHU 33/1a4, BO3HUKAIOIIKUX B MPOLECCe UX y4eOHOH,
camMo00pa30BaTEeNLHON U IOCYTOBOMU JEATEIBHOCTH;

T) OCYIIECTBIISIET nuddepeHITMpPOBaHHOE OMOJIMOTEYHO-MH(POPMAITMOHHOE o0ciyXKUBaHUE
MeIarornYecKuX pabOTHUKOB:

* BBIIBJIACT HMH(OPMALMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3aMpOChI, CBSI3aHHBIE C OOy4YEHHUEM,
BOCIIUTAHHEM U 3/I0POBBEM JICTEH;

* BBIABJISICT MH(GOPMAIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSAET 3ampOChl B OOJIACTH IMEJarOrMyecKux
WHHOBAIUM M HOBBIX TECXHOJIOTHIA;

e co3gaeT OaHK MeAarornyeckol wuHQoOpMamuu Kak OCHOBBI €AMHOW WH(GOPMAIMOHHON CIIYKOBI
0011e00pa30BaTEILHOTO YUPESIKICHUS, OCYIICCTBIISICT HAKOIUICHUE, CHUCTEMATH3alHI0 WH(GOPMAIUU I10
npeaMeTam, pa3esiaM u TeMam;

* OpraHu3yer JOCTylnl K OaHKy TNeJarorn4eckoil WHQpOpManuyd Ha JIOOBIX HOCHUTEISX; MPOCMOTP
9IIEKTPOHHBIX BEPCUH MeIarOrH4eCKuX U3aHuil;

* OCYHIECTBISET TeKyliee WHpopMHUpoBaHWE (AHM WHPOpPMAIMK, O0030pbl HOBBIX MOCTYIUICHUH U
nyOnukaiuii), uHGOpMHpPOBaHHE PYKOBOJCTBA MLIKOJBI O BOIMpOCAaM yIpaBleHUS 00pa3oBaTeIbHBIM
IIPOIIECCOM;

* CIIOCOOCTBYET MPOBECHUIO 3aHATUN TI0 (POPMHUPOBAHHIO HHPOPMAITHOHHOMN KYIbTYPHI;

n) ocymectBisieT auddepeHmpoBaHHOoe OMOIMOTEUHO-UHPOPMAIIMOHHOE OOCTY>KUBAaHUE POIUTEICH
(MHBIX 3aKOHHBIX MIPE/ICTaBUTENEH) 00yUYarOIIXCs:

* YZIOBJIETBOPSIET 3aIPOCHI M0JIb30BaTeNel 1 NH(POPMHUPYET O HOBBIX MOCTYIIEHUSAX B ONOIHNOTEKY;

* KOHCYNBTHPYET IO BOMPOCAM OpPraHU3alMK CEMEHHOro YTEeHHs, 3HAKOMHT ¢ HHdopmanuend Mo
BOCIUTAHUIO JETECH;

* KOHCYIIBTUPYET MO BOMpPOcaM Y4eOHBIX U3JIaHUH IS 00yYarOIIHXCs.

IV. Opranusanus nesiTe1bHOCTH OHOJIHOTEKH
4.1. lUkonpHast OMOIMOTEKAa IO CBOEH CTPYKType HEIUTCS Ha aOOHEMEHT, YUTAJIbHBIM 3a1, OTAeN
Y4EOHUKOB U OT/IE€] METOAMUECKON JIUTEPaTyphl MO MPEeIMETaM.
4.2. bubnuoreyHo-nH(OPMALMOHHOE OOCITY)KMBaHHE OCYIIECTBIIIETCS Ha OCHOBE OMOJIMOTEYHO-
UH(POPMALIMOHHBIX PECYpPCOB B COOTBETCTBHM C Y4YEOHBIM M BOCIMTATENBHBIM IIJIJAHAMU IIKOJIBI,
IporpaMMaMu, MPOEKTaMH U IJIaHOM paOOThI MIKOJIbHOM OMOIMOTEKH.
4.3. B nensax obecriedeHuss MOJIEPHU3ALUU OMOIMOTEKH B YCIOBUSAX MH(opMaTH3alMu 0Opa3oBaHUs U B
npejiesiax CpeJICTB, BBIACISIEMBIX YUPEAUTEISIMHE, IIKOJIa 00eCIIeunBaeT ONOIHOTEKY:
* TapaHTUPOBAHHBIM (PMHAHCHPOBAHUEM KOMILIEKTOBAHUS OMOIMOTEUHO-WH(POPMAIIMOHHBIX PECYpcoB (B
CMETEe YUpeK/IEeHHUs BBIBOJUTCS OTIEIBbHO);
* HEOOXOJUMBIMU CIYXEOHBIMU M TPOM3BOJCTBEHHBIMU MOMEIEHUSIMH B COOTBETCTBUU CO CTPYKTYpOM
OMOIMOTEKM W HOPMAaTUBAaMM IO TEXHUKE OE30MacHOCTH OJKCIUTyaTallid KOMIBIOTEPOB (OTCYTCTBHE



BBICOKOH  BIQXHOCTH, 3albUICHHOCTH  TOMEIICHUS, KOPPO3MOHHO-aKTUBHBIX  IMPUMECEH WU
3JICKTPOTIPOBOISIICH MBIIN) U B COOTBETCTBHH C nojokeHussMu CanlluH;

* TEJICKOMMYHUKAIIMOHHOW U KOMTUPOBATLHO-MHOKUTEIFHONW TEXHUKOW U HEOOXOJUMBIMU MTPOTPAMMHBIMH
NPOJTYKTaMU;

* PEMOHTOM M CEPBHUCHBIM OOCITY>)KUBAaHHEM TEXHUKU M 000pyI0OBaHUS OMOINOTEKH;

* OMOTMOTEYHOM TEXHUKOW U KaHIICISIPCKUMU PHHAICKHOCTSIMH.

4.4, llkomna co3aaeT yCcIOBUS JIJIsi COXPAHHOCTH alllapaTypbl, 000PYJIOBAHMS U UMYIIECTBA OUOITHOTEKH.
4.5. OTBETCTBEHHOCTh 32 CHCTEMATUYHOCTh U KAYECTBO KOMIUIEKTOBAHUS OCHOBHOTO (hOHJIA OMOIHOTEKH,
KOMILIEKTOBaHUE y4eOHOro ()OoHAa B COOTBETCTBHH C (pelepalbHBIMH MEPEUHIMH YYeOHUKOB M y4eOHO-
METOJMYECKUX W3JaHUH, CO3JaHHE HEOOXOJUMBIX YCIOBHH JUISl JIESTEIBHOCTH OWOIMOTEKH HeceT
JTUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

4.6. PexxuM paboThI MIKOJLHON OMOIMOTEKH OMPEISIsSeTCsl 3aBeAYIOIMM OnOInoTeKoi (OnbaroTekapem)
B COOTBETCTBHH C MPAaBUIIAMU BHYTPEHHETO PACIIOPS/IKA IIIKOJIBI.

V. Yupasienue. IITarsl
5.1. VYnopapneHue UHIKOJIbHON OHOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu v Y CTaBOM LIKOJIBI.
5.2. O0miee pyKOBOJCTBO JESATEIBHOCTHIO MIKOJIbHOW OMOIMOTEKH OCYIIECTBIIAET AUPEKTOP LIKOJIBI.
5.3. PyKoBOJICTBO MIKOJBHON OMOIMOTEKOW OCYIIECTBIISET 3aBeNyIOIIUi OnOIMoTexoi (6ubimoTeKaps),
KOTOPBIi HECET OTBETCTBEHHOCTh B MpeieNiaXx CBOEH KOMIIETEHIIMU Iepea OOLIECTBOM U JUPEKTOPOM
MIKOJIBI, OOYYArOMIUMUCS, X POTUTENSIMH (MHBIMH 3aKOHHBIMH TIPEICTABUTEISIMH) 32 OpPTraHU3AlUI0 U
pe3yNbTaThl JESATEIbHOCTH IIKOIbHON OMOIMOTEKH B COOTBETCTBUU C ()YHKIIMOHATBHBIMU 00SI3aHHOCTSIMU,
IPEIYCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMH TPEOOBAHUSIMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM IIIKOJIBI.
5.4. 3aBenyroumii O6ubnuorekol  (memaror-OmOIMOTEKapb) HAa3HAYAETCS  JUPEKTOPOM  IIKOJIBI,
MOYKET SIBJISITHCS YICHOM I€IarOrMYecKOro KOJUIGKTHBA M BXOJAUTH B COCTAB IEAArOTHYECKOTO COBETa
0011e00pa30BaTEIHLHOTO YUPEKICHUS.
5.5. 3aBepyrommii 6mbIMOTEKON (Menaror-6MOJIMOTEKAaph) pa3padaThiBaCT U MPEACTABISET TUPEKTOPY
IIKOJIbI Ha YTBEPIKJICHUE CIETYIOIINE JOKYMEHTBI:
a) MOJIO’KEeHHE 0 OMOJIMOTEKE, TTpaBuJIa MOJIb30BaHUS OMOINOTEKOM;
0) CTPYKTYpY | LITAaTHOE pacnucanue OUOIMOTEKH, KOTOPbIE pa3padaThIBalOTCS HA OCHOBE 00BEMOB pabdoT,
OTIPENIEICHHBIX TIOJIO)KEHHEM O INKOJBHOW OHMOIMOTEKE C HWCIOJIb30BaHUEM «MEXOTpaciaeBbIX HOPM
BPEMEHU Ha IpoOLEecChl, BhIMONHAEMble B Oubnuorekax» (IlocraHoBnenne MuHucTtepcTBa Tpylda U
conuanbHOro pa3Butus Poccutickoit ®enepamnuu ot 3 gespanst 1997 r. Ne 6);
I') IUIAaHOBO-OTYETHYIO JOKYMEHTAIHIO;
J1) TEXHOJIOTHYECKYIO JJOKYMEHTAIHIO.
5.6. ITopsimok KOMITJIEKTOBAHUS IITaTa MIKOJIBHON OMOIMOTEKH PETIIaMEHTUPYETCSl YCTAaBOM IIKOJIBI.
5.7. B nensx oOecrieuenus nudQepeHIMpOBaHHON pabOThl MIKOJbHONW OMOJIMOTEKH MOTYT BBOJMUTHCS
JIOJDKHOCTH: 3aBeAYIOIINI ONOIMOTEKOM, eaaror- OMOIuoTeKaph.
5.8. TpynoBwle oTHOWmIEHHS PaOOTHUKOB INKOJBHOW OMONMOTEKH W CPEOHEW IIKOJBI PETYIHPYIOTCS
TPYZAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOT'O HE JOJDKHBI IMPOTHBOPEUYMTH 3aKOHOJATENbCTBY Poccuiickoit
®denepauuu O Tpye.

VI. IIpaBa u 0613aHHOCTH OHOJIUOTEKH
6.1. PaGOTHHMKM MIKOTHHON OMOIMOTEKH UMEIOT TIPABO:
a) CaMOCTOSITeTbHO BBIOMpaATh (OPMBI, CpPEICTBA H METOABI OMOJIMOTEYHO-HH(POPMAIIMOHHOTO
o0cyXUBaHUSI 00pa30BATEIHHOTO M BOCIIUTATEIHHOTO MPOIIECCOB B COOTBETCTBUU C LENSMU U 3a7auaMH,
YKa3aHHBIMH B YCTaBE IIKOJIBI U TIOJIOKEHUH O TITKOJILHOM OHOJIMOTEKE;
0) MpPOBOJIUTH B YCTAHOBJICHHOM IMOpsKe (aKyIbTaTUBHBIC 3aHITHUS, YPOKH U KPYKKH OHOTHOTEYHO-
O6ubmuorpaduueckrux 3HaHUI U HHHOPMALIMOHHON KYJIBTYpHI;
B) pEKOMEH0BAaTh NCTOYHUKU KOMIUIEKTOBaHUS WH(OPMAIIMOHHBIX PECYPCOB;
I') W3BIMAaTh W PEATM30BBIBATH JOKYMEHTHI W3 (DOHIOB B COOTBETCTBHH C HWHCTPYKIIMEH MO Y4YeTy
oubnuoreynoro hoHxaa;



1) OINpEeNesiTh B COOTBETCTBUU C MPABHIAMHU TOJB30BAHUS IIKOJBHON OMONIMOTEKOH, YTBEPKICHHBIMU
JUPEKTOPOM MIKOJIbI, U MO COTJIACOBAHUIO C POJUTEIHCKUM KOMHMTETOM WJIM TONEYUTEIHCKUM COBETOM
BUJIBI U pa3Mepbl KOMIICHCAIIUH YyIiepOa, HAHECEHHOTO MOJIb30BATEISIMU OUOIIMOTEKH;

€) UMETh €XKETOJIHbII OTIYCK B COOTBETCTBUHU C JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH;

) OBITH MIPEICTABICHHBIMU K PA3IMUHBIM (DOpMaM MOOIIPEHHUS,

3) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoii @enepanuu B paboTe OMOINOTEUHBIX
accolanui Ui COX30B.

6.2. PaGoTHukyM OMOIMOTEKH 00S3aHbI:

a) 00ecIeYnTh MOJIh30BATENSIM BOZMOKHOCTh pa0OThI ¢ MH()OPMAIIMOHHBIMU pecypcaMu OMOINOTEKH;

0) nHGOPMHUPOBATH MOJIB30BATENICH O BUIaX MPEIOCTABIAEMbIX OMOIMOTEKON YCIIYT;

B) 00€CTIeUnTh HAYYHYIO OpPraHu3anuio GOHIOB U KaTajaoros;

r) ¢opmupoBaTb (QOHIBI B COOTBETCTBUU C YTBEP>KICHHBIMU (DeepajbHBIMU MEPEYHSIMHU YUeOHBIX
u3JlaHuii, 00pa3oBaTeNbHBIME MPOrPaMMaMU IIKOJbI, HHTEPECAMU, MOTPEOHOCTSIMH U 3alPOCaMH BCEX
MEPEYUCIICHHBIX BbIIlIE KATErOPHil MOJIb30BaTENEH;

1) COBEpIICHCTBOBATh HH(OpPMAMOHHO-OMOMUOrpadguueckoe u  OUOIHMOTEUHOE  OOCTYKMBaHUE
I10JIb30BaTEJICH;

€) oOecreunBaTh COXPAHHOCTh WCIIOJIL30BAHUS HOCUTENICH WH(POpPMAIMK, WX CHCTEMAaTH3AIHIO,
pa3MelieHrne u XpaHeHHe;

) 00ecIeuynBaTh PEXKUM paOOThI MKOJIBHON OHOIMOTEKH;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM MOPSIKE TIEpe]] TUPEKTOPOM IIKOJIbI;

1) MOBBIIIATh KBAJIU(UKALIUIO.

VII. I[IpaBa u 00si3aHHOCTH MOJIb30BaTe/1eil OMOJIUOTEKH
7.1. ITonp3oBaTenu OMOIMOTEKH HMEIOT TIPaBo:
a) MoJIy4aTh TOJHYI0 MH(POPMALUI0 O cocTaBe OmbOamoreuHoro (oHma, WHGOPMAIMOHHBIX pecypcax U
MPEIOCTaBIIsIEMbIX OMOIMOTEKOHN yCIyrax;
0) OIB30BATHCS CIIPABOYHO-OMOIMOrpadudeckuM anmapaTomM OUOINOTEKH;
B) MOJy4YaTh KOHCYJIBTAMOHHYIO TOMOIIb B TIOUCKE U BEIOOPE UCTOYHUKOB MH(POPMAIUH;
T') OJy4aTh BO BPEMEHHOE M0JIb30BaHNE HAa a00OHEMEHTE U B YMTAIBHOM 3ajie IeYaTHbIC U3JaHNS U IPYTHE
UCTOYHUKU UHPOpMaInY;
11 ) IPOJIJIEBATh CPOK TIOJTb30BAaHUS JIOKYMEHTAMU;
E) nony4ats TeMaTnueckue, hpakrorpaduueckue, yrOUHSIONIE U OHOIHOrpadHuecKue ClipaBKi Ha OCHOBE
dbonma ONOIMOTEKH;
’K) y4aCTBOBATh B MEPONPUITUSIX, IPOBOIUMBIX OMOIHOTEKOM;
3) oOpamarbes s pa3penmeHnss KOHPIUKTHOW CUTYalluy K JUPEKTOPY IIKOJBI.
7.2. [Tonb3oBareny MKOJIHHOU OMOIMOTEKH 00SI3aHbI:
a) coOMr0IaTh IpaBuJIa MOJB30BaHUS IIIKOJIBHONW OMOIMOTEKOM;
0) OepeKHO OTHOCHUTHCSA K MPOM3BEICHUSAM TedaTu (He BBIPHIBATh, HE 3arudarh CTpaHMI], HE JelaTh B
KHUTAX TIOAYEPKUBAHUSA, TOMETKH), WHBIM JOKYMEHTaM Ha pa3UYHBIX HOCHUTENSX, 000pyIOBaHUIO,
MHBEHTapIO;
B) TOJICP)KUBATH MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIMOTEKH, PACTIOIOKECHHUS
KapTOYeK B KaTajaorax u KapToTeKax;
T') IOJIb30BATHCS IICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAaMH TOJIBKO B IIOMEIIEHHH OMOINOTEKH;
) yOemuThCs TpU TOJYYEHHUM JOKYMEHTOB B OTCYTCTBUM Je(EeKTOB, a TMpH OOHapyKEHHH
nponH(GOPMUPOBATH 00 ATOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApYXEHHBbIE Ne(PEKTH B
C/1aBaE€MbIX JIOKyMEHTaX HECEeT IMOCIEAHUN T0Ib30BATENb;
€) pacCIHCBHIBATHCS B YHUTATENBCKOM (OPMYISipe 3a KaXKABI TONYYeHHBIH IOKYMEHT (MCKIIIOYCHHE:
oOyuatomuecs: 1—4 kmaccoB);
K) BO3BpalIaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJICHHbBIE CPOKU;
3) 3aMEHSTh JOKYMEHTHI IIKOJIHHOW OMOTMOTEKH B CIydae X yTpaThl WM MOPYU UM PAaBHOIICHHBIMU, JINOO
KOMITIEHCHUPOBATh yIepO B pa3Mepe, YCTAaHOBICHHOM TPaBUIIAMH TI0JIh30BAHUS IKOJIBHOW OMOIHOTEKOH;



M) TIOJHOCTBIO PACCUMTATHCS C LIKOJBHOW OMOMMOTEKOM MO MCTEYEHUH CPOKa OOydeHUs WM paboThl B
HIKOJIE.

7.3. TlopsiioK MOIb30BaHUS IIKOJIBHONW OMOINOTEKOI:

a) 3aMUCh B IIKOJIBHYIO OMOIMOTEKY OOYYaroIIMXCS MPOU3BOIUTCS IO CIHCOYHOMY COCTaBY Kiacca,
NeIarornYeckKiX U UHBIX pAaOOTHUKOB MIKOJIBI - B MHAWBUIAYAIILHOM MOPSAKE, POAUTENEH (MHBIX 3aKOHHBIX
npecTaBuTeel) 00yJaroumxcs — Mo Macropry;

0) mepeperucTpanus MoIb30BaTENICH MIKOJIBHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) JIOKYMEHTOM, IIOJATBEPKIAIOUIMM TMPaBO IOJb30BaHUS OUOIMOTEKOH, SIBISETCS YHUTATEIbCKUI
dopmyssip;

') YATATEIBCKUN GOpMYIIsIp PUKCUPYET ATy BIIAYU MOJIB30BATENIO JOKYMEHTOB U3 (hOH1a OMOIMOTEKH U
UX BO3BpALICHUS B OMOINOTEKY.

7.4. TlopsiioK 1OJIB30BaHUST A00OHEMEHTOM:

a) TI0JIH30BATEIM UMEIOT MPABO MOJYYHUTh HA JOM W3 MHOTOTOMHBIX M3JaHUN HE OoJiee JBYX JOKYMEHTOB
OJIHOBPEMEHHO;

0) MakCUMaJbHbIE CPOKH MOJIb30BAHUS JIOKYMEHTAMM:

— y4eOHUKH, yueOHbIE TOCOOUS — y4eOHBIN TOJ;

— HAYYHO-TIONYJISIpHAs, MO3HABAaTEIbHAS, XYI0’)KECTBEHHAs JInTepaTypa — 14 nHei;

— MePUOIUYECKHIE U3/IaHus, U3JaHHsI IOBBIIIEHHOTO CIIpoca — 7 THEH;

B) I0JIB30BATENIM MOTYT MPOJIUTh CPOK MOJB30BAHUS JOKYMEHTAMH, €CIIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYTUX IOJIb30BATEICH.

7.5. [lops 10K 1I0JIb30BaHUS YUTATIBHBIM 3aJI0M:

a) IOKyMEHTHI, IpeIHa3HaueHHBIE /Ui pabOThl B YUTAILHOM 3alle, Ha IOM HE BbIIAI0TCS;

0) OSHUUMKJIONEAWH, CIPABOYHUKH, pEIKHE, LEHHBbIE W WMEIOUIMECS B EIMHCTBEHHOM 3K3EMIUISIpE
JIOKYMEHTHI BBIIAIOTCS TOJIBKO 711 pabOThI B UNTAIIBLHOM 3aJI€;

7.6. Iopsiiox paboThl C KOMIBIOTEPOM, PACHIOJIOKEHHBIM B OMOIHOTEKE:

a) paboTa C KOMIIBIOTEPOM YYaCTHUKOB OOpPa30BaTEIBHOTO TMpoIlecca MPOU3BOIUTCS MO Tpaduky,
YTBEP)KJICHHOMY JUPEKTOPOM IIKOJIBI U B IPUCYTCTBHH COTPYAHUKA OMOIHOTEKH;

0) pazpemaeTcst paboTa 3a OJJHUM IEPCOHATBHBIM KOMITBIOTEPOM He 00Jjiee IBYX YeNIOBEK OJIHOBPEMEHHO;
B) paboTa ¢ KOMITBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPXKIECHHBIM CaHUTAPHO-THTHEHUYECKHM
TpeOOBAHUSIM.



